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1. [logcHuuTENLHAA 3ANIACKA

1.1. ey 1 321241 IPAKTUKHU

[lenp mpakTHKM — 3aKpeIUICHNE MaTepUalla TUCIHILINH, CBI3aHHBIX C HAITPABICHUSMH J1€ATEIIbHOCTH
apXWBOB, pealn3anus Mpo(ecCHOHATBLHBIX YMEHUN U MPUOOPETeHHE HABBIKOB apXWBHON pabOTHI
C Pa3JIMYHBIMU BHJIAMH JJOKYMEHTOB PA3HBIX HCTOPHUUYECKHUX JITOX.
3ajaud MPaKkTUKU:

"M3yueHHE HOPMATHMBHBIX JIOKYMEHTOB M METOAMYECKHX TOCOOHMIl (IpaBWI, HHCTPYKIIHIA,
METOANYECKUX PEKOMEH/IALIN), PErJIaMEHTUPYIOIINX AeATEIbHOCTh APXUBHBIX YUPEKICHUM;
:03HaKOMHeHI/Ie C opraHuzanuen paboTsl B OJIpa3esiCeHUsIX apX1Ba;
ydyacTie B paboTe MO OpraHHW3allii HCIIOJIB30BAHHUS JOKYMEHTOB, B TOM YHCJIE€ BBICTABOYHOW W
_ MyOJIMKaTOPCKOM;
CaMOCTOSITeNIbHASL TIPaKTUYecKas padoTa MO BBHIMOJHEHHIO KOHKPETHBIX 3aJaHUi, B TOM YHCIE
MJIAHOBOM TEKYIIEH pabOThI apXuBa.

1.2. Bua 1 THI IPAKTHKHA

Bun npaktuku — yueGHast.
Tun npakTUKH — O3HAKOMUTEIbHASL.

1.3. Cnioco0bI M MecTa MPOBeIeHUsI NPAKTHKHA
CrniocoObl MpoBeICHNsI TPAKTUKU: CTallMOHAPHASI.

CranuoHapHass IpakTHMKa IPOBOAMTCA B  CTPYKTYpHBIX  nonpasgeneHusix  PITY,
[pEeIHAa3HAYEHHBIX Il [PAKTUUYECKOM TMOJArOTOBKM WM B NPOQUIBHBIX  OpPraHU3alMsX,
PacIoJIOKEHHBIX HA TEPPUTOPUU I'. MOCKBBI, HA OCHOBAHMHU JIOTOBOPA, 3aKirodaeMoro mexay PITY
U IpoUIbHON OpraHU3alHen.

Brle3nHas mpakTHKa OPOBOJUTCA B MPOQMIBHBIX OpPraHU3aLUAX Pa3JIUYHBIX PETHOHOB
Poccuiickoit denepanny, Ha OCHOBaHMU JI0TOBOpa, 3akirodaeMoro mexay PITY wu npoduiibnoit
OpraHu3aluei.

1.4. Bua (Buab1) npogeccuoHAIbHOM 1eSITeIbHOCTH

1. HayuHo-uccienoBarenbckas
2. Oprasu3alliOHHO-YIIpaBJIeHYEeCKas
3. IIpoexTHas

1.5 Ilnanupyemble pe3yabTaThl 00y4eHHsI IPH MPOXOKACHUH IPAKTUKH, COOTHECEHHbIE €
HHIMKATOPAMH JA0CTHKEHUs KOMIIeTeHINIi:

Komnerennus NHaukaTopbl KOMIETEHIH A Pe3yabTaTsl 00yueHust

(Koa ¥ HAMMEHOBAaHUE) (Ko 1 HAMMEHOBAHUE)

YK-1. Crnocoben | YK-1.1. 3HaTh NpUHUMIBI | 3HATE! 0COOEHHOCTH

OCYLIECTBIIATh CTPaTEerMyecKoro pPa3BUTHS U | IPOM3HOIIEHHUS, WHTOHAIMM U

KPUTHUYECKUU aHaJIN3 | CACTEMHOTO  IOJAXO0JA B | aKLEHTyallud, XapaKTEpHbIE JUId

MPOOJIEMHBIX ~ CUTYyallUi | YCIOBUSAX uupoBoit | chepsl npodeccroHanbHON

Ha OCHOBE CHCTEMHOIO | SKOHOMMKH; KOMMYHHKAIUH;

noaxojna, BbIpabaTsiBaTh | YK-1.2. crocobeH | YMeTh: g depeHInpoBaTh

CTpaTeruio AeHCTBUN JIeNICTBOBATH B | o(pUIIMABHO-JIETIOBYIO u
HECTaHJAPTHBIX  CUTYyalUsX, | TEPMUHOJIOTHYECKYIO JIEKCUKY
HECTH COLIMATIBHYIO u | Bnagers:  6a3oBbIM  Habopom
ATUYECKYI0 OTBETCTBEHHOCTH | JIEKCUKHU TEPMHUHOJIOTHYECKON
3a IPUHSTHIE PELICHMUS. HaIIPaBJIEHHOCTH;
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YK-2. Crocoben
yIpaBiIATh MPOEKTOM Ha
BCEX 3ramnax ero

JKHU3HCHHOI'O OUKJIa

YK-2.1. obecreynBaer
yIpaBJIeHUE  TMPOEKTOM B
OpraHu3alMy Ha BCEX ATamax
€ro >KU3HEHHOTO IUKJIA;
YK-2.2. npumeHsieT METO]Ibl
MIPOCKTHOW JEATEIHLHOCTH B
YOpaBIeHUU JTOKYMEHTaMU U
apXUBaMH.

3HAaTh: 0a30ByI0
TEPMHUHOJIOTHYECKYTO JICKCUKY;

YMeTh: COOTHOCHUTH  SI3BIKOBBIC
CpeacTBa c HOpMaMH
npodeccruoHaIbHOTO peveBoro
MOBEICHU, KOTOPBIX
MIPHUICPKUBAIOTCSI HOCUTEIH SI3bIKA;
Bianers: 0a30BBIM  HaboOpoM
rpaMMaTHYEeCKUX KOHCTPYKIIUH,
XapaKTEePHBIX IS

npoeCCUOHATIBHOM IUTEpaTyphl;

YK-3. Crocoben | ¥V K - 3 . 1 . 3HaTh: 0az0BbIe TpaMMaTHYECKHE
OpPTraHU30BBIBATH U | OCYIIECTBIISET KOHCTPYKIIUU U (POPMBI, IPUCYIIIHE
PYKOBOJUTH paboToii | pyKOBOJCTBO MOBS3BIKY CHEIMATLHOCTH;
KOMaHJIbl, BBIpaOaTHIBast | KOJJIEKTUBOM B YMerb: paboTaTh C/Haj TEKCTaMU
KOMaHIHYI0 cTpaTeruio | cdepe cBoei npodeccroHabHOM
TSt JOCTIDKEHUSI | PO ECCUOHATLHOM HaIpPaBICHHOCTH B EeISIX
MTOCTABIICHHOW LIEJH NeATeNbHOCTH; aJIeKBaTHOU HMHTEPIIPETAINH
YK-3.2 ucnons3zyer MPOYUTAHHOTO MaTepHUana;
OCHOBHI  IICJIEBOTO Bnamets:  HaBBIKAMH ~ YTCHHUSA
nmoaxozaa K (mpocMOoTpOBOTO,
YIPaBJICHUIO 03HAKOMHTEIFHOTO, TTOUCKOBOTO,
OpraHu3aIueH. M3YYaloIIero) TEKCTOB
npodeccroHabHOM
HaIpPaBJICHHOCTH;
YK-4. Cnocoben | YK-4.1. CcBOOOMHO | 3HATh: COOTHOCHUTH  SI3BIKOBEIE
MIPUMEHSITh COBPEMEHHBIC | MOJIb3YeTCs WHOCTPaHHBIM | CpPEJICTBA C HOpMaMH
KOMMYHHUKaTHBHBIE S3BIKOM  KaK  CPEICTBOM | Mpo(ecCHOHATBHOTO pedeBoro
TEXHOJIOTHH B TOM YHCIIE | MpodeccrnoHaIbHOTO MTOBE/ICHUS, KOTOPBIX
Ha WHOCTapHHOM(BIX) | OOIICHHS; MIPUACPKUBAIOTCS HOCUTEIH S3bIKA;
sI3bIKE(ax), i | YK-4.2. OCYLIECTBIISIET | YMETH: g depeHIpoBaTh
aKaJIeMUIeCKOTO U | KOMMYHHKAIlUd B YCTHOW W | OQHIIMAIBHO-JEIIOBYIO u
npodeccruoHaIbHOTO MUChMEHHOW  ¢opMax  Ha | TEPMHHOJIOTHUYECKYIO JCKCUKY
B3aUMO/JICHCTBUS PYCCKOM W  HMHOCTPaHHOM | Bmanerb:  OCHOBHBIMH — BHJaMHU
S3BIKAX JUISI PeUIeHHs] 3a7ad | MOHOJOTHYECKOTO/IUaIOrHIeCKOro
npodeCCHOHATBLHON BBICKa3bIBAHUS
JIESITEIIBHOCTH; npoeccHoHAEHOTO XapaKkTepa.
YK-S. Crocoben | YK-5.1. UCIOJIb3YET | 3HATH: 3aKOHOJATEIbHYIO u
aHAJM3UPOBATh U | OCHOBHBIC METO/IbI U | HOPMaTUBHO-METOINYECKYIO 0a3y
YUUTHIBATH nmapajurMbl  HMCCICNIOBAaHUS | JOKYMEHTAIMOHHOTO OO0eCTICueHUs
MHOT000pa3ue KyJbTyp B | KYJbTYpPbI U OCHOBHBIC | YIPaBJICHHS U apXUBHOTO JIeJia
nporecce MOAXOAbI K  OMNPEACNEHUIO | YMETh: OIEHUBATh HCTOPUIO U
MEXKYJIBTYPHOTO MIOHATHUS KKYJIBTypay; COBPEMEHHOE COCTOSTHUE
B3aMMOJICHCTBHS YK-5.2. npuMeHsieT OCHOBHBIC | 3apyOexxHOro ombiTa B cdepe

MOJICIM  KOMMYHHKAaTHUBHOTO
IIOBCACHUA, BKJIFOUasd
KOH()JIUKTHBIC CHUTyalll, B
yCHOBHHX MC)KKy.HLTypHOF (6]
B3aHMOJICHCTBHS;

JOKYMEHTAITMOHHOTO O0ecredeHus
YIIpaBICHUSA U apXUBHOIO J€ja

Brnanmers: HaBbIKaMu pabOTHI €
3aKOHOJATEIbHON M HOPMAaTUBHO-
METOONYECKOH 0a30if CMEXHBIX




obmacteif B mpodeccuoHaTbHON
chepe
YK-6. Crnocoben | YK-6.1.  ocymiecTBisieT 3HaTh: MPUHLUMIBI UM Hay4HbIE
OTIpeIeIIATh U | caMOpa3BUTHE, METO/Ibl OpTraHU3allMh XPaHECHHUS,
pean30BbIBAaTh camopeanu3aluio, KOMILIEKTOBAHMSI, ydera u
IPUOPUTETHI UCIIONIb3YET TBOPYECKUIN HCIIOJIb30BAHUS apXUBHBIX
cOOCTBEHHOM [OTEHLINAT; JIOKYMEHTOB Ha Pa3IUYHBIX
eATeIbHOCTH U crtoco0bl | YK-6.2. CaMOCTOSITEIbHO | HOCUTEIIX
€€ COBEpIICHCTBOBAHUS | OCBAUBAET HOBBIE METOJbI | YMETh: BECTHU HAy4HO-
Ha OCHOBE CAMOOIICHKH UCCIe0BaHUs, U3MEHSET | METOJAMYECKYIO paboty B
HAay4YHBIH TPOPUIL CBOEH | TOCYIapCTBCHHBIX,
npogeccuoHaIbHOI MYHHIUTTATBHBIX apXuBax,
JeATEIbHOCTH. roCy/1apCTBEHHBIX OpraHax,
oprasax MECTHOTO
CaMOYIIPABJIEHUSI U OpraHU3aLusaX
Pa3INYHbIX OpraHU3aIOHHO-
npaBoBeIX  ¢dopm u  dopm
COOCTBEHHOCTHU
Bnanets: Bnaneer ocHoBamu
OpraHu3aIu XpaHeHus,
KOMILIEKTOBaHUS, ydeTa u
HCIIOJIb30BAHUS JIOKYMEHTOB
9acTHOU (hOPMBI COOCTBEHHOCTH
OIIK-1. Criocoben OIIK-1.1. aHAIM3HUPYET | 3HATH:
IPUMEHSTD COILIMAJILHO 3HaYUMBIE | - METO/IbI TTOMCKa, cOOpa U aHamu3a
(dhyHIaMeHTaIbHBIE IIPOEKTHI U MTPOLIECCHI; uHpopMauu 1o TEME
3HaHusl, nojydeHuslie ipu | OIK-1.2. OCYIIECTBIISAET | UCCIIECIOBAHMUS;
OCBOEHUU IIPOrPaMMBI NPOCKTHYIO JIEATENIHOCTh B | -  (pyHJaMeHTadbHBIE  3HAHUS,
MarucTpaTypsl, Ipu YCIIOBUSX  MEXKKYJIBTYPHOTO | MOJIyYE€HHBIE npu OCBOGHHUU
pa3paboTke u B3alMOJIEICTBYS, MporpaMMbl  MarucTparypsl, MpU
OCYIIECTBIICHUU 00yCIIOBIEHHOTO pa3paboTke U  OCYIIECTBICHHUH
COLIMAJIbHO-3HAYUMBIX COLIMAIIbHBIMH, IIPOEKTOB.
MIPOEKTOB; reorpaUyecKuMH, YMmeTs:
UCTOPUYECKUMH (DAKTOpaMH U | - BBIIBISITH W (POPMYITUPOBATH
KOMMYHHUKaTUBHBIMU aKTyaJIbHbIE po0OIeMbI npu
0COOEHHOCTSIMH; pa3paboTke H  OCYIIECTBIICHUH
MIPOEKTOB;

- IIOArOTOBUTH 0630pLI, Hay4YHBIC
OTYCTHI U HAYYHBIC ny6n1/n<au1/m 1o

aKTyaJbHbIM IPOEKTaM u
mporeccam;

Bunaners:

- COBPEMEHHBIMH METOJAMH U
MPAKTUYECKUMU HaBBIKAMU
peaau3anuy MpoeKTOB;

- UH(POPMALIMOHHBIMH
TEXHOJIOTUSIMH B paMKax

IMPOCKTHBIX METOJIOB B YIIPABJICHUHA
JOKYMCHTaMM U apXHBaMH.

OIIK-2. Crocoben
CAMOCTOSATEIBHO

OIIK-2.1. ymeer
OCYILECTBIIAT TIOUCK

3HaTh: COBPEMEHHBIE
HH(POPMAITMOHHO-
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paboTaTh ¢ HCTOYHUKAMHU
nHpopManuu,
HENPEPBIBHO
COBEPILIEHCTBOBATh
YPOBEHb
npodecCuoHATBHON
MOATOTOBKH

HUCTOYHUKOB U JINTEPATYPHI, B
TOM YHCJIe HA HHOCTPAaHHOM
SI3BIKE;

OIIK 2.2. ciocoben
OCYIIECTBIIATH yIPABICHUE
nH()OpPMaAITMOHHBIMHU
pecypcamu OpraHu3aluu;

KOMMYHHKAIITMOHHBIE TEXHOJIOTHHI
YMeTh: NPUMEHSITh COBPEMEHHBIE
UH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOTHH
JUTSL peLLIEHUs Hay4qHO-
HCCIIENOBATEIBCKUX 3a1ad
Bnanets: HaBBIKaMH
MPAKTUYECKOTO MPUMEHEHUS
COBPEMEHHBIX  HMH(OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX ~TEXHOJIOTUI
IS peuieHus HAy4HO-
HCCIIEJ0BATEIIHCKUX 3a71a4 Hu
opranm3anuu MnpodeccuoHaIbHOTO
B3aUMOJICUCTBU

OIIK-3. Cniocoben
UCIIOJIb30BATh 3HAHHUS B
00J1aCTH TYMaHUTAPHBIX,
COIMAITBHBIX U
HYKOHOMHUYECKUX HAYK
HPH OCYLIECTBICHUH
9KCTIEPTHBIX U
AQHAIMTUYCCKHX, HAyYHO-
UCCIIEIOBATEICKIX
pabor;

OIIK 3.1. ucnons3yeT 3HaHue
OCHOBHBIX TMTOJIOKEHUH U
METO/IOB COLMATIbHBIX,
TYMaHUTapHBIX U
SKOHOMHUYECKUX HAYK;
OIIK3.2. ucnosb3yer
METOAO0JIOTUIO HAYYHOTO
UCCJIEIOBaHMUS;

3HATE: BUALI U CIIOCOOBI
yIPaBICHUS UCCIIEI0BATEILCKUMHU
MPOEKTaMHU

YMeTh: ycTaHaBIMBATh CIIOCOOBI
pElIeHUs TOCTABIICHHBIX 3a7a4 U
OKHJIaeMbIe Pe3yJIbTaThl;
OIICHUBATH MIPEJIOKEHHBIC
CIOCOOBI C TOYKU 3PCHUS
COOTBETCTBHUS IIEJTH TPOEKTA
Bnanets: ciocobamu pereHust
IMOCTABJICHHBIX 3a7a4 U
OKUJIaeMbIC Pe3yJIbTaThI;
OILICHUBATH MPEJIOKECHHBIC
CIOCOOBI C TOYKU 3PCHUS
COOTBETCTBUS LIEJIH IMPOCKTA

OIIK-4. Cniocoben
WCIIOJIb30BaTh
CrelHaTbHbIC
npodeccuoHanbHbIC
3HAaHUA B 00JIaCTH
MH(POPMALIMOHHBIX
TEXHOJIOTHH,
MIPUMEHSIEMBIX B
npodecCuoHATBHOM
NeSITeIbHOCTH,

OIIK 4.1. coBepIlIeHCTBYET
TEXHOJIOTHH
JIOKYMEHTallMOHHOT'O
oOecrieueHHs yIpaBICHUs U
apXWBHOTO Jieia Ha 6aze
MCTIOJIb30BAaHUS CPE/ICTB
aBTOMAaTH3AIINH;

OIIK 4.2. npumenser
nH(pOpMaITMOHHBIE
TEXHOJIOTHH B
npodeCCuOHATBHON
JeSITeTTbHOCTH;

3HaTh: COBPEMEHHBIE
UH(POPMAIIMOHHO-
TEXHOJIOTUYECKHE ¥ WHKCHEPHO-
TEXHUYECKHE TPEOOBAaHUS K
00€eCTIeueHNI0 COXPaHHOCTH
ApXHUBHBIX JOKYMEHTOB.

0a30BbIE TEXHOJIOTHH B chepe
o0ecrieyeHns COXPaHHOCTH
apXHWBHBIX JOKYMEHTOB, B T.4.
AJIEKTPOHHBIX TOKYMEHTOB.
YMeTh: 1aBaTh OIIEHKY
COBPEMEHHBIM HH(POPMALIMOHHO-
TEXHOJIOTUYECKUM M WH)XKEHEPHO-
TEXHUYECKUM CIIOCO0aM
obecrieueHust COXpaHHOCTH
apXUBHBIX JOKYMCHTOB
BBITIOJIHATH OCHOBHBIE BUJIBI pa0OT
110 00eCreyeHHI0 COXPAaHHOCTU
apXHWBHBIX JOKYMEHTOB, B T.4.
JIEKTPOHHBIX JOKYMEHTOB.
Brnaners: HaBbIkKaMu u(pOBOTO
KOITUPOBAHUS apXUBHBIX
JIOKYMEHTOB, Y4€Ta 1 00eCTIeUeHHS




COXPAHHOCTH 3JIEKTPOHHBIX KOIIHI
apXMBHBIX JOKYMEHTOB.

HaBBIKAMHU OIIEHKH 3(pPeKTUBHOCTH
NPUMEHEHHS OCHOBHBIX METOJIOB
obecrieueHus COXPaHHOCTH
apXMBHBIX JTOKYMEHTOB, B T.4.
AIIEKTPOHHBIX JOKYMEHTOB.

OIIK-S. Criocoben
OCYILIECTBIIATh
UHHOBAIIHOHHYIO
ACATCIIbHOCTD,
dhopmynupoBaTh 1
peuaTs Hay4YHO-
WCCIIEZIOBATEIILCKUE U
NPUKIaJHbIE 3a1a4U B
obnactu
JIOKYMEHTOBEACHUS U

OIIK 5.1. ocymiecTBiseT
MOCTAHOBKY 3aJa4 B HAYYHBIX
HUCCIIEIOBAHUAX B 00I1aCTH
JOKYMCHTOBCACHUSA U
apXWBOBE/ICHHSI;

OIIK 5.2. pemaer Hay4yHO-
HCCIIeIOBATEIILCKHUE B
MPUKJIaHBIC 3aa4U B
00J1aCTH JOKyMEHTOBEACHUS
" apXUBOBCIACHUS, 3HACT

3HaTh: HOPMAaTUBHBIC PABOBHIC
AKThI 1 MCTOUUYCCKHEC MaTepI/IaJIBI
M0 JIOKYMEHTOBEJICHUIO U
apXUBOBEICHUIO

VYMeTh: HCIoIb30BaTh
HOpMaTI/IBHBIe HpaBOBLIC AKThI B
00J1aCTH JOKYMEHTOBEICHUSI 1
apXI/IBOBeI[eHI/ISI

Brnanetrs: ocCHOBHBIMH
ITOJIOXKCHUSIMHU METOANYCCKUX

NPUMEHSTh COBPEMEHHbBIE
METOJIMYECKUE TOIXO/IbI
u o0OpasoBartenbHbIE
cTpaterun B cdepe
peanu3anum
00pa3oBaTeNbHBIX
porpamMm BBICIIIETO
oOpa3oBaHUs u
JIOTIOJTHUTEITHHBIX
npodeccrnoHaIbHBIX
porpamMm

COBPEMEHHYIO METOJ0JIOTHIO
Hay4YHO-UCCJIEN0BATEIbCKON
paboTHl B 00pa30BaTEIIbBHOM

nporecce
OIIK-6.2 yuyacTByeT B
peanu3aiu
00pa3oBaTebHBIX
IporpaMm BBICIIIETO
00pazoBaHUs u
JOITIOJIHUTCIIbHBIX

PO eCCUOHATBHBIX
mporpaMm

apXUBOBEICHUSI. OCHOBHbBIE TeH/ICHIMU JIOKyMEHTOB B 00J1aCTH
pa3BUTHUS HHPOPMAITOHHO- JOKYMEHTOBEJICHHS 1
JIOKYMEHTAIHOHHOTO apXHUBOBEICHUS
oOecrieueHHs ypaBJIeHUs U
apXUBHOTO JIeJIa;

OIIK-6 Crnocob6en | OIIK-6.1 ucmonb3yer 3HATh:

OCHOBHBI€ ITPOTPAMMBI U IIPOEKTHI
HUCTOPUUCCKHUX I/ICCJIC,[[OBaHI/Iﬁ B
Poccuu u 3a pyb6exom

YMeTs:

MMOHUMATh IPUUYUHHO-
CJICACTBCHHBLIC CBA3U PAa3BUTUA
JIOKYMEHTOBEICHHUS,
apXUBOBEICHUS, IPYTUX
CHeIHaTbHBIX AUCIUILINH B
CUCTEME
T'YMaHUTapHBIX/UCTOPUYECKUX
HayK

Brnagers:  HaBbIKaMM ~ BelEHUS
HpeHOHaBaTCHLCKOﬁ ACATCIIbHOCTHU

B pamKax peanu3anuu
00pa3oBaTeNbHBIX porpamMm
BBICIIIETO oOpazoBaHms u
JOTIOJTHUTEIIBHBIX

npodeCcCHOHAIBHBIX IPOrpaMM

1.6. MecTo NpakTHKHU B CTPYKTYype 00pa3oBaTe/ibHOMH NPOrpaMMbl

[Tpaktuka «O3HaKOMUTENbHAs» OTHOCUTCS K 00s3arenbHONl uyactu Onmoka 2 «llpaktukay

y4eOHOTO IIJIaHa.

JlJist IPOXO0XKACHUS TTPAKTUKY HEOOXOAMMBI 3HAHUS, YMEHUS U BIaJCHUS, CHOPMUPOBAHHEIC B
«MeTtonoiorus
HCCIIEIOBATENLCKON JIESITEIbHOCTH U aKaJieMUuieckas KynbTypay, «Mcrtopuorpadust 1 METo 00T U
JIOKyMeHTOBeNieHus», «VcTopuorpadust m Meromosiorus apxuBoBeneHus», «HHpopmanmonHbie

XoJ4e HN3YyUYCHUA

CIICTYIOIINX

IUCHMIUINH |

CUCTCMBI B YIIPABJICHUN JOKYMCHTAMM).

MMPOXOKACHUA

MPAKTHK:




B pesynpTare mNpOXOKICHHS TPAKTHUKH (OPMHUPYIOTCS 3HAHUS, YMEHHS M BIIAJCHUS,
HEOOXOUMBIE JUIsl U3YyYEHHUs CICAYIOUMX IUCUUIUIMH U TPOXOKICHUS MPAKTHK: «YTpaBieHHUE
NpoeKTaMHU B opranuzamumn», «lMcropuorpadus m meromosiorusi apxuBoBeaeHus», «IlyOmukarms
JJOKYMEHTOB TI0 HCTOPHM JIUTEPATYPHI
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U HCKYCCTBay,

nonutuyeckoit ucropun Poccun — CCCPy», YueOnas npakTuka (Hay4HO-HCCIeJ0BaTeNIbCKas paboTa).

1.7. O6bem npaKkTUKH

OO6m1ast TpyA0EMKOCTh TUCIMIUIMHBI COCTABIISIET 6 3.€., 216 akaJeMUYeCcKUX 4acoB, B TOM
qrclie KOHTaKTHas paboTa 8 akaJeMHUYeCKIX YacoB.
[TpoaoKUTENBHOCTS TPAKTUKH COCTABIISIET 4 HEJETH.

2. Conep:xanue NPaKTHKH

Ne | HammeHOBaHue Conep:xanue u BUabI padoT
pasjena

1. | MHCTpYyKTaX) 1O O3zHakoMJieHHE OOydYaroumxcs ¢ MpaBwiaMd paboOThl apXuBa,
TEXHHUKE JIOMTyCKa B apXMBOXPAHWIMUINEG,  IOKapHOW  OE30MacHOCTH,
Oe3omacHoCTH OXPaHHBIM PEKUMOM, PETIAMEHTUPYIOLIUMHU pabOTy COTPYAHUKOB

apXuBa UHCTPYKUUSMU U MOJTOKECHHUSIMHU.

2 | Pazgen 1. OcnoBuble | Mcropusi, opranusanus, CTpyKTypa 1 (yHKIIUM apXUBa; COCTAB
HaIpaBJICHUS U CoJIepKaHue IOKyMEHTOB apxuBa. O3HakoMIIeHHE ¢ paboToi
JIESTEIIBHOCTH apXUBA. | CTPYKTYPHBIX NTOAPA3EICHUN apXUBa.

CocraB 10kyMeHTOB. | O3HaKOMJIEHHE C IIOJIO)KEHHWEM 00 apXuBe U CTPYKTYPHBIX
NOJpa3AelICHUAX, JODKHOCTHBIMU HMHCTPYKLUSAMH COTPYIHHUKOB
U IIPEbSIBISIEMBIMU K HUM KBaJTU(UKALMOHHBIMU TPEOOBaHUSIMH,
OCHOBaMHU IUIAHUPOBAHUS W OTYETHOCTH IO OTHEJIaM U aApXUBY
B IIEJIOM, HOpPMamMH BbIpAaOOTKM U BPEMEHHM Ha BBIIOJHEHHE
KOHKPETHBIX BUJIOB apXUBHBIX pabOT, 03HAKOMJIEHHUE C YCIOBUAMHU
TPy/Aa pa3ITUYHBIX KATETOPH apXUBUCTOB, OpraHn3alueil pabounx
MECT, UX TEXHUYECKOU OCHAIIEHHOCTHIO.

3 | Paznmen 2. W3y4yeHne HCTOYHMKOB KOMIUIEKTOBAaHUS apXuBa, JUTEPaTyphI
KomnuiekToBanue [0 JaHHOMY HampaBjieHHIo paboTel. M3ydyeHue nopsaka mpuema
apxuBa apXUBHBIX JOKYMEHTOB, B3aUMOJICHCTBUE apXUBa C UCTOYHUKAMHU

KOMIUIEKTOBaHUA. V3yueHus: JOroBOpOB apXuBa C OpraHU3alMsIMU
U (QU3MUYECKUMH JHMLIAMHU O MpHEME JOKYMEHTOB Ha IOCTOSHHOE
WIM JIeTo3uTapHoe xpaHeHue. O3HaKoOMJIEHHE C  IUIAHOM
KOMIUIEKTOBAaHHUs apXUBa.

4. | Pa3men 3. Coznanue O3HakOMJIEHME C CHUCTEMOM HAay4YHO-CIPaBOYHOIO  ammapara
Y YCOBEpPILEHCTBOBaH | B LIEJIOM M ¢ pabOTON apxuBa B 00JIACTH YCOBEPIIECHCTBOBAHMS
Y€ apXUBHBIX HCA. Ocobennoctu co3nanus 3nextpoHHbix CIIC B apxuBe.
CIIPaBOYHUKOB Yyactue B ONHMCAaHUU €7, AOKYMEHTOB, YCOBEPILIEHCTBOBAHHH

apXUBHBIX CIIPaBOYHUKOB. Yuactue B coctaBieHne HCA k onucu:
COCTAaBJICHUE IPEINCIOBUSA, CHUCKA COKpAIEHUH, YyKa3aTelew,
OTJIaBJIeHUA. Y4acTue B pa3paboTKe JIPYTrux, B T.4. DJIEKTPOHHBIX,
apXUBHBIX CIPAaBOYHMKOB: KaTaJloroB, yKasareseil, 0030poB
¢doHn0B (MO(YOHIOBBIX M TEMATUYECKHX), KPATKUX CIPABOYHUKOB
Y IIyTEBOJIUTEIIEH.

5. | Pazpgen 4. O3HaKOMJIEHHUE C CHUCTEMOM OpraHu3aldd XpaHeHUuss U y4déTa

Opranuzaliysi yuera.

JIOKYMEHTOB  apX#iBa, OCOOCHHOCTSMH yYeTa B KaXJOM W3

«/lokyMeHTabHbIE IyOJMKAUU TIO
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Obecnieuenue CYLLECTBYIOIINX apXUBOXPAHWJIUI. 3HAKOMCTBO C IpOorpaMmamH,
COXPaHHOCTHU npelHa3HayYeHHBIMU Ui  HMH(QOpMAaTH3alMM  BHYTPUAPXUBHOM
JIOKYMEHTOB. NeSITeIbHOCTH, TUTIOBBIM ITPOTPAMMHBIM OOecTIedeHHueM s yueTa

JOKYMEHTOB apXuBa. YUYacTHe OOYYaroIIuXCs B 3allOJHCHHU
OCHOBHBIX YUETHBIX (hOpM.

N3yuenne m ydactue B paboTe MO OOECMEeYEHHI0 COXPaHHOCTHU
AOKYMCHTOB: IMOATOTOBKEC ACI K BbIAAYC M3 APXUBOXpPAHWJIWIIA,
NPOBEPKE HATNYHS U COCTOSTHUH JOKYMEHTOB.

6. | Paznen S. Ilenn u opraHu3anyoHHBIE (POPMBI MCIOJIB30BAHUS JIOKYMEHTOB.
Opranuzanus 3aiauu, CTOSIIIUE MEePE] apXHUBOM MO UCTIOJIB30BAHUIO IOKYMEHTOB.
MCIIOJIb30BaHUS Cucrema ydera paboT M0 UCHOIB30BAHUIO IOKYMEHTOB, U3YUYCHHE
JOKYMEHTOB apX#uBa 3P PEKTUBHOCTH HCIIOJIE30BaHUsA JOKYMEHTOB. Hocryn

NOJIb30BaTENEeH K apXUBHBIM JOKyMeHTaM. HMH¢popmanuoHHoe
o0ecrieyeHne MONb30BaTEIe B COOTBETCTBUU C MX 3allPOCAMHU.
VYyactue 00ydaromuxcsi B COCTaBIEHUU HH(YOPMALIIOHHBIX ITUCEM,
TEMAaTUYECKHX MEepeYHel, MOArOTOBKE APXMBHBIX IOKYMEHTOB K
yOJIMKAIIMU ¥ pa3pabOTKe BHICTABOK JOKYMEHTOB.

7. | IlonroroBka u 3amyra | ATTecTanys IO WTOraM MPAKTUKU HPOBOAMUTCA IPU YCIOBHUH

0TYETA IO IMPAaKTHUKE BBIINTIOJTHCHUA BCEX pas3aciioB IMporpaMmbl IMPaKTHUKH
U IpeaoCTaBJICHUA OTYCTAa II0 IIPAKTUKEC H HHI[PIBPII[yEUIBHOfI
XAPaKTCPUCTHKH.

3.0neHka pe3ya1bTaTOB NPAKTHKH

3.1. ®opMbI OTYETHOCTH

dopmaMu OTYETHOCTH M0 MPAKTHUKE SBISAIOTCS: OTUET 00YHAIOLIET0OCs, XapaKTEPUCTHUKA C
MeCTa MPOXO0KAEHUS NPAKTUKH.

B nponiecce nmpoxokaeHUs NPAaKTUKK oOydaromuiicss o¢gopmiseT OT4eT, B KOTOPOM
(buKcupyroTcs Bce BUIBI padOT, BHIMOIHAEMBIX B paMKax Ka)kJOro pasjeia MporpaMMbl MPAKTUKH,
©XKEJTHEBHBIM | OOIIMII OO0BEM BBIMIOJHEHHBIX paboT. OTYeT 3amoJHAETCS TOJ HaOIIoACHUEM
PYKOBOJUTENS CTPYKTYPHOTO HOJpa3esIeHHs, B KOTOPOM MPOXOAUT MPAKTUKY OOYyYarOIIUNCs, WU
PYKOBOJIUTENS NPAaKTUKU OT OpraHu3aluu. BelnosHeHHe Kakaoro Buaa paboOT OLEHHMBAETCS
PYKOBOJUTENEM CTPYKTYPHOI'O NOJPA3ACIEHUS WU PYKOBOJUTENIEM NMPAKTUKKU OT opranusanuu. Ha
OCHOBAaHMM TEKYIIMX OLEHOK (OpMUPYETCS «OIIEHKa 3a TMPOXOKIECHUE MPaKTUKW», KOTOpas
YKa3bIBa€TCsl B XapaKTEPUCTUKE C MECTA MPOXOKIEHUS IPAKTUKH.

[lo okoH4YaHMM TpaKTUKH OOydYarolmMiics TpeAocTaBiIsieT Ha Kadeapy OT4éT U
xapakTepucTuky. OTuéTr cocramisercs mo ¢opme. B xapakrepucTuke ykKa3blBarOTCs BHJIBI padoT,
BBITIOJTHAEMBIX 00Y4YaIOIIMMCS B apXUBE, ONPEAEIAETCS yPOBEHB €ro MpodeccroHalbHOM MOArOTOBKH,
OLICHUBAETCS OTHOILIECHHE CTyJEHTa K CBOUM 00513aHHOCTSIM, VUHAVBUAYaJIbHbIE
npodeccuoHanbHble KauecTBa Kak crenuanucra. OneHka padoThl CTYACHTOB (KaK MO OTIEJIbHBIM
pa3zenaM, TaK W UTOrOBasi) MpPOCTaBIsSETCS MO MNATHOAILHOM cucTteMe (OTIMYHO, XOpOLIO,
YAOBJIETBOPUTENILHO, YAOBIETBOPUTENILHO). PyKOBOIUTENb MPAKTUKU OT YHUBEPCUTETA JOKEH ObITh
3apaHee IOCTaBJIEH B U3BECTHOCTh PYKOBOJUTENEM IPAKTUKHU OT apXHBa B TOM CIlydae, €CId IO
UTOTaM MPOXOKIECHUS MIPAKTUKU O0YYaIOIIHIICS MOXKET MOJIyYUTh HEYIOBIETBOPUTEIbHYIO OLIEHKY.

ApxuB Brpase HanpaBuTh B ajgpec PITY or4ér 06 urorax mpoxoxjaeHus npakTuku. Otyer
JOJKEH CcojepKaTh MH(GOPMALMIO O MOJHOTE BBIMOJHEHUS MPOrpamMMbl NPAKTHKH, OOBSICHEHHE
IIPUYUH OTKJIOHEHHS OT IIPOrpaMMBbl, €CIIM TaKOBBIE MMEJIH MECTO. ApXMB BIpaBe AaTb CBOHU
3aMeyaHMUs U MOXEJIaHUs 0 COJIEP’KaHUIO MPOrpaMMbl MPAKTHUKU. B oTuere oTMeuaeTcs ypoBEHb
MOJArOTOBKM 00YYalOMIUXCsl, UX OTHOLLIEHHE K padoTe, TUCIMITIMHUPOBAHHOCTh, OTBETCTBEHHOCTbD.
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OxoHuaTenbHas OLIEHKA IO MPAaKTUKE (OPMHUPYETCS] HA OCHOBE XAPAKTEPUCTUKH C MeECTa
MIPOXOXKACHUS NPAKTHKH, OTuéTa oOydaromierocs M UTOraM cobOeceoBaHMsl MO KOHTPOJIbHBIM
BOIIPOCAM I10 pe3yJIbTaTaM MPOXOKIEHUS MPAKTUKH.

3.2.KpuTepuu BbICTABJICHHS OLIEHKH 10 MPAKTHKE

Banany/
IMMkana ECTS

Onenka no
NPAKTHKE

Kpurtepun oueHku pe3yibTaTOB NPAKTHKH

100-83/
AB

OTJINYHO/
3a4YTE€HO

BricTaBnsercss  oOydwaromemycs, €cld  XapaKTepuCTHKa C  MecTa
MPOXOXKJECHUS TPAKTUKUA COJEPKUT BBICOKYIO MOJIOKHUTEIBHYIO OIICHKY,
OTYET BBIIIOJIHEH B TIOJHOM COOTBETCTBUU C  MPEAbSIBISIEMBIMU
TpeOOBaHMUSIMH, aHATUTHYECKAs YaCTh OTYETa OTIMYAETCH KOMIUIEKCHBIM
MOJIXO/IOM, KPEaTHBHOCTHIO W HECTAaHJAPTHOCTHIO MEINIICHUS CTYACHTA,
BBIBOJIbI  OOOCHOBaHBl M  MOJKPEIUICHBI  3HAYHMTEIBHBIM  00BEMOM
(hakTH4IEeCKOro Marepuaa.

OO0yJaromuiicss UCUEePIBIBAIOIIEC M JOTHICCKH CTPOWHO M3JIaraeT yUeOHBIH
MaTepuall, yMEET YBSA3BIBATH TEOPHIO C TMPAKTHKOW, CIPAaBISETCA C
peleHueM 3anad nmpodecCUOHATBHON HAIPaBIEHHOCTH BBICOKOTO YPOBHS
CIIOKHOCTH, TIPaBHIFHO 00OCHOBBIBAET IPUHATHIEC PEIICHIS.

KomMmneTennuu, 3akperiéHHbIC 3a MPAaKTUKOH, ChOPMUPOBAHBI HA YPOBHE —
«BBICOKHID.

82-68/

xopormo/
3a4TEHO

BricTaBnsercss  oOydvarmoimiemycs, €CId  XapaKTepHCTUKa C  MecTa
MPOXOXKJEHUS TNPAKTUKU COAEPKUT TIOJIOKUTEIHHYIO OILIEHKY, OT4YeT
BBITIOJTHEH B 11€JIOM B COOTBETCTBHUU C MPEABABISCMBIMU TPEOOBAHUSIMH 0€3
CYIIECTBCHHBIX ~ HETOYHOCTEH, BKIOYaeT (DaKTUYECKH  MaTepuan,
CcOOpaHHBIN BO BpeMs IPOXOXKISHHS PAKTHKH.

OOyuaromuiicss MPaBWIHHO MPUMEHSIET TEOPETHUCCKHE IIOJOXKEHUS TIPH
PEIICHNU TIPaKTHYECKUX 3a7ad Mpo(ecCHOHATbHONW HAIpaBIEHHOCTH
Pa3HOTO YPOBHS CIIOKHOCTH, BIIaJieeT HEOOXOAMMBIMH ISl 3TOTO HaBBEIKAMHU
W IpUEMaMHU.

KomnereHiuy, 3aKperyi€HHbIC 3a TUCIUILTUHON, CQOPMHUPOBAHEI HA YPOBHE
— «XOPOIIHIIY.

67-50/
D.,E

yIOBJIETBOPUT
eJIbHO/
3a4TEHO

BricraBnsercss  oOydaromemycs, €clM  XapaKTepuCcTHKa C  MecTa
MPOXOXKIAEHUS TPAKTHKH COAEPKHUT IONOXKHUTEIbHYIO OIEHKY, OTYeT IO
0OpPMIICHUIO U COAEPKAHHIO YACTHYHO COOTBETCTBYET CYILIECTBYIOIIUM
TpeOOBaHHUSIMH, HO COJEPKUT HETOYHOCTH W OTAENbHBbIE (PaKTHUeCKue
OIMOKH, OTCYTCTBYET HIJUTIOCTPATHBHBIN MaTepral.

OO0yyaromuiicss UCTIBITBIBAET OMNpeneIEHHbIe 3aTpyIHEHUS B MPHUMEHEHUH
TEOPETHUUECKUX TMOJOKEHUM TpH pEUIeHMH TNPaKTUYECKUX  3a4ady
po¢heCCHOHANBHON HAINpPaBIEHHOCTH CTaHJIAPTHOTO YPOBHS CIOXHOCTH,
BJIa/ieeT HEOOXOTUMBIMH JIJISl 3TOTO 0Aa30BBIMU HaBBIKAMU U MPUEMAMH.
Komnerenuunu, 3akpennénnbie 3a TMCIUIUTMHON, c(QOPMUPOBAHBI HA YPOBHE
— «JIOCTaTOYHBIIY.

49-0/
F,FX

HEYIOBJIETBOP
HUTEIBbHO/
HE 3a4TEHO

BricraBnsercs  oOydaromemycs, €CIM  XapaKTEpUCTHKAa C  MecTa
MPOXOXKJEHUSI MPAKTHKU HE COJCPKHUT TOJOXKUTEIHHOM omeHku. OTder
MPEACTAaBIIEH HE BOBPEMS M HE COOTBETCTBYET CYLIECTBYIOLIUM
TpeOOBAHUSM.

OO0yuJaromuiicss HCIBITBIBACT CEPhE3HBIC 3aTPYMHCHUS B TPUMCHCHHUH
TEOPETUYECKUX MOJOKEHUNW TMpPU PELICHUH MPAKTUYECKUX  3aJad
npo¢heCCHOHANBHOM HANPaBIEHHOCTH CTAHAAPTHOTO YPOBHS CIIOKHOCTH, HE
BIIaZIcET HEOOXOAMMBIMU TS STOTO HABBIKAMH U TIPUEMAMH.

KomMmereHny Ha ypOBHE «IO0CTATOYHBINY, 3aKpEIUIEHHBIE 33 TUCIIUILTHHOM,
He ChOPMHPOBAHEL.
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3.3. OueHo4HbIe cpeacTBa (MaTepuabl) AJs MPOMEKYTOYHOH aTTecTAlMU 00yYAI0IUXCS
M0 NMPaKTHKe

KoHTposbHBIE BOITPOCHI
(BOIIpOCHI pacCKpBIBAIOTCS HA IIPUMEpe apXHBa, B KOTOPOM 00YUaIOIIUNCS MPOXOIUIT IPAKTHKY )

1. IToHATHS «apXUBHBIM JOKYMEHT» U «PETPOCIIEKTUBHAS IOKYMEHTHAs: HHPOPMALIUSD).

4. [IpyHIMIIBI 1 METO/BI KIacCU(PUKAIIMN apXUBHBIX TOKYMEHTOB U PETPOCHEKTUBHOMN HH(DOpMAILIIH.
5. IIpyHIMIIBI U METO/IbI KOMIIJIEKTOBAHUS IOKYMEHTAMU I'OCY1apCTBEHHBIX APXUBOB.

7. HempoOumMocTs apXuBHBIX (DOHIOB KaK OCHOBOTIOJIATAIONTUN TPUHITUI ApXHUBOBEICHUS U €TO
PEBU3US B COBPEMEHHOM OOILIECTBE.

8. Ilpunuunse! quddepeHIMPOBaHHOIO OMUCAHUS U [IEHTPATU30BAHHOTO yUeTa apXUBHBIX
JIOKYMEHTOB.

18. CoBpeMeHHbIe MPU3HAKU KiIacCUpUKaLUU JOKYMEeHTOB ApxuBHOro ¢onaa Poccuiickoit
®eneparyu (o hopmam cOOCTBEHHOCTH, MO GYHKLHUAM H IP.).

19. TlonsTue o knaccupuKaluuy JOKYMEHTOB B IpeeNiaX apXuBa.

22. HayuHble OCHOBBI KJIaCCU(pHUKAIMU JOKYMEHTOB B IIpeJesIaX apXUBHOIO (hOH[A.

26. IlpuHLUIIBI 1 HAYYHBIE METO/IbI SKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB.

27. CoBpeMeHHbIE IPOOIEMbI BBISIBICHUS YHUKAIBHOCTH 0CO00 LIEHHBIX JOKYMEHTOB B Poccuiickoit
denepanuu.

29. IlyTu cOoBEpIIEHCTBOBAHUS METOIUKHU MOATOTOBKHU CIIPABOYHO-MH(DOPMAITMOHHBIX U3/IaHUM.

30. Mecro onuceii B cucreme CIIC apxuba.

32. Vcnonp30BaHue apXUBHBIX TOKYMEHTOB - COCTaBHAsl 4aCTh HAy4YHO-UH(POPMALIMOHHOM
JIeSITEIbHOCTH TOCYJapCTBEHHBIX apXUBOB.

33. [lyOnukaropckas AeATeNbHOCTb apXHBOB.

4. Y4eOHO-MeTOANYeCKOe H MH(OpMAaHOHHOE 00ecnedeHue MPAKTHKH

4.1. CiuCOK HCTOYHUKOB M JINTEPATYPbI

HUcrounuku:
HcTrounuku ocHOBHBIE

3akoH P® ot 15.04.1993. Ne 4801-1 «O BbIBO3€ M BBO3€ KYJIbTYPHBIX LIECHHOCTEW». TeEKCT:
anekTpoHHbIi // baza Napant. URL: http://base.garant.ru/10101361/

3akoH PO ot 21.07.1993 Ne 5485-1 «O rocynapcTBeHHOH TaiiHe». TeKCT: 3JIeKTpOHHBIN //
baza I'apant. URL: http://base.garant.ru/10102673/

®enepanbHblil 3aK0H 0T 15.04.1998 Ne 64-D3 «O KynbTypHBIX LIEHHOCTSIX, IEPEMELEHHBIX B
Coro3 CCP B pesynbrare Bropoit MUpOBOIl BOWHBI M HaXOISMIIUXCS Ha Tepputopuu Poccuiickoi
@Oenepann» Tekct: anexTponHsbiii // baza ['apant. URL: http://base.garant.ru/12111286/

Oenepanbubiii 3akoH 0T 22.10.2004 No 125-@3 «O6 apxuBHOM gene B Poccuiickoit
@Oeneparmn»  ((pen. ot 08.12.2020). Teker: oanektponnbii  //  basa Tapant. URL:
http://base.garant.ru/12137300/

®enepanbhblii 3ak0H 0T 29.07.2004 Ne 98-D3 «O koMMmepueckoi TaitHe» TeKCT: 371eKTpOHHBII
// baza I'apanT. http://base.garant.ru/12136454/

@®enepanbhbiii 3akoH oT 27.07.2006 No 149-®3 «O6 wundopmanuu, UHOOPMALHOHHBIX
TEXHOJIOTUSIX W O 3amyre uHpopMmamum». Tekct: snektponnsni // baza T'apant. URL:
http://base.garant.ru/12148555/

®enepanbhbiii 3akoH oT 27.07.2006 Ne 152-®3 «O mnepcoHanbHBIX MAAHHBIX» TeEKCT:
anektponHbii // baza ['apant. URL: http://base.garant.ru/12148567/

Cornanienue 0 IIPABOIIPEEMCTBE B OTHOILIEHUU roCy/1apCTBEHHBIX
apxuBoB ObiBIIero Coro3a CCP . Mocksa, 6 utonst 1992. Tekcrt: anektponnsiii // baza I'apant. URL:
http://base.garant.ru/1118361/



http://base.garant.ru/10101361/
http://base.garant.ru/10102673/
http://base.garant.ru/12111286/
http://base.garant.ru/12137300/
http://base.garant.ru/12136454/
http://base.garant.ru/12148555/
http://base.garant.ru/12148567/
http://base.garant.ru/1118361/

13

[Tpuka3z MuHHCTEpCTBA KYJIBTYpBl U MaccOBbIX KOMMyHHKauid P® ot 23.10.2007 N 1296 «O6
yTBEPKICHUH AJIMUHUCTPATUBHOIO perjamMeHTa ucnoiHenus denepaabHbIM apXUBHBIM areHTCTBOM
rOCyJapCTBEHHON (YHKIMU MO BEICHHIO | 0CylIapCTBEHHOIO peecTpa YHHKAJIbHBIX JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit ®Penepanun» Tekct: snexktpoHHbii // baza Tapant. URL:
http://base.garant.ru/192387/

[Tpuxa3 PocapxuBa ot 11.04.2018 N 44 "O6 ytBepxkaeHuu I[IpumepHON MHCTPYKLUHU IO
JIeJIOTIPOU3BOJCTBY B TOCYJIApCTBEHHBIX opraHu3auusax" TekcT: snexkTpoHHbIH // denepanbHoe
apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik44 2018.shtml

[Tpuka3 Pocapxusa ot 22 mast 2019 r. Ne 71 «O6 yTBepxaenuu IlpaBun nenonpousBojicTBa B
rOCy/IapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOyIpaBlieHUus» TeKCT: 5SJIeKTPOHHbIN //
denepanbHoe apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/prik71 2019.shtml

I'OCT P 6.30-2003 VYHuduuupoBaHHbIE CHCTEMBl JOKYMEHTAIMH. YHHUQHUIHPOBaAHHAS
CHUCTEMa OpraHU3allMOHHO-PACTIOPSIUTENBHON JOKyMEHTaluu. TpeOoBaHMs K  OQOPMIICHHIO
nokyMeHTOB. — [Ipunsar u BBeneH B Aericteue [loctanosinenneM ['occtanpapra Poccun ot 03.03.2003
Ne 65-ct. Tekct: aneKTpOHHBIHN // DIEKTPOHHBIN (POHA MPaBOBBIX U HAYYHO-TEXHHUUYECKUX JOKYMEHTOB.
URL: https://docs.cntd.ru/document/1200031361

I'OCT P UCO 15489-1-2007 Ynpasnenue fokymeHtamu. O6uue TpeboBanus. — Y TBEPKICH
u BBeneH B neictBue Ilpukazom denepalibHOrO areHTCTBA MO TEXHUYECKOMY PETYJIHPOBAHUIO U
metposoruu oT 12.03.2007 Ne 28-ct TekcT: 31eKTPOHHBIH // D1eKTpOHHBIN (HOHI TPABOBBIX U HAYYHO-
texHuueckux nokymeHToB. URL: https://docs.cntd.ru/document/1200049980

I'OCT P 7.0.8-2013 Cucrema cTangapToB 0o HHGOpMaLMU, OMOIMOTEYHOMY U U3AAaTEIbCKOMY
neny. JlenonpousBOACTBO U apXUBHOE J€70. TepMHHBI U ONpeiesieHusl. — YTBEpXKIEH MPUKA30M
Poccrannmapra ot 17.10.2013 Ne 1185, BBeaen B neiictBue ¢ 01.03.2014. TekcT: aneKTpoHHBIN //
ONEeKTPOHHBIH bonn IIPaBOBBIX u HAay4YHO-TEXHUYECKUX JIOKYMEHTOB. URL:
https://docs.cntd.ru/document/1200108447

[IpaBuia opraHu3zanuyd XpaHEHMs, KOMIUIEKTOBAaHUS, ydeTa U MCIOJIb30BaHUS HAy4yHO-
TEXHUUYECKOM JIOKyMEHTAllUM B OpraHax TOCYAAapCTBEHHOM BIAacTH, OpPraHax MECTHOTO
CaMOYIIPABJICHHUS, TOCYJAaPCTBEHHBIX U MYHMIIMIIAJIbHBIX OpraHM3alusaxX / YTBEpXKACHbI MPUKA30M
Pocapxusa ot 09.12.2020 Ne 155 B pea. npukasa Pocapxusa ot 12.08.2021 Ne 72. TekcT: 2J1eKTpOHHBII
/I ®enepanvHoe apxuBHoe areHTcTBO. URL:  https://archives.gov.ru/documents/rules/pravila-ntd-
2020.shtml

Meronuyeckue peKOMEHJAlMM [0 MPUMEHEHWIO TMpaBUJ OpraHHU3allMd  XpaHEHWs,
KOMILJIEKTOBAHUS, y4eTa U MCIIOJb30BaHMs JOKYMEHTOB apxuBHOro ¢gonaa Poccuiickoit deneparyn
U JPYTUX apXUBHBIX JOKYMEHTOB B FOCYAapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYTNpPaBICHUS
u opranmnzanusx / Pocapxus, BHUNA/L. M., 2018. Tekcrt: anexTpoHHslii // deaepaibHOE apXUBHOE
arentctBo. URL: https://archives.gov.ru/sites/default/files/metod-recommendation-2018.pdf

Metoauueckue peKOMEHAANU K IPpaBUIaM OpraHU3alUU XPaHEHUs, KOMIUIEKTOBaHMs, yueTa
¥ WCIOJB30BAaHUS JTOKYMEHTOB apxXuBHOTO (oHma Poccuiickoit @enepanuu U Ipyrux apXUBHBIX
JIOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHMIMIIAIBHBIX apXWBax, My3esiX U OMONIMOTEKax, HayUHBIX
opraam3anusax / Pocapxus, BHUNIAJl. M., 2021. 330 c. Tekcr: anexkTpoHHbI // DenepaibHOE

apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/methodics/2021-recommendations-

pravila.shtml
MeToauyeckiue pPEeKOMEHIAIMK MO IyOJUKalMK JIOKYMEHTOB B TICUaTHOM BHIE. M.:
BHUNIOAL, 2022. 314 c. Texct: oanekrponnsii //  Koncymprant Ilmoc. URL:

https://www.consultant.ru/document/cons_doc LAW_437738/

[IpaBuna n3ganus uctopuuecknx qokymeHToB B CCCP / I'n. apx. ynp. mpu CoBere MuHHCTPOB
CCCP [u ap.]. Tekcr: 3JIEKTPOHHBIN // Wikisourse/ URL:
https://ru.wikisource.org/wiki/%D0%9F%D1%80%D0%B0%D0%B2%D0%B8%D0%BB%D0%B0
_%D0%B8%D0%B7%D0%B4%D0%B0%D0%BD%D0%B8%D1%8F %D0%B8%D1%81%D1%
82%D0%BE%D1%80%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D1%85_%D0%
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PexoMmenmaruu 1o co3maHuio VHTEpHET-BBICTABOK apXWBHBIX JIOKymeHToB / H.B.
I'mummnckas, WM.B. KapaBaes. M.: Pocapxus, 2012. 36 c. Tekct: snexTpoHHbIN // DenepayibHOE
apxuBHoe areHTcTBO. URL: https://archives.gov.ru/documents/rekomend internet-vystavka.shtml

Pexomengaruu no co3mannio MHTEpHET-KaTamoroB apxuBHbIX 1okyMeHTOB / U.B. KapaBaes,
H.B. I'mumunackas. MockBa, 2012. 29 c. Tekct: anexkTpoHHbIH // DeaepanbHOe apXUBHOE areHTCTBO.
URL: https://archives.gov.ru/documents/rekomend_internet-katalog.shtml

MeTtoanueckne peKOMEH AU [0 OTHECEHUIO apXUBHBIX JIOKYMEHTOB K 00bEKTaM aBTOPCKOTO
U CMEXHBIX IpaB, JOCTYIY U MOPSIIKY MCIONb30BaHMs Takux AokyMeHToB / Pocapxus, BHUMJIA/I.
M., 2017. 143 c. Tekcr: osnektpoHHslii //  ®degepasbHOe  apXUBHOE  areHTCTBO.
URL:https://archives.gov.ru/documents/methodics/2018-metod-rekomendacii-avtorskoe-pravo.shtml

Amnanutnueckuit 0630p «CoctosiHuE U pa3BuTHE apxuBHOro aena B crpanax CHI™ B 1999-2010
rr.» Tekcr: anexkrponHsbii. / GenepanpHoe apxuBHoe areHTcTBO, BHUMJIA /. Mocksa, 2012. Tekcr:
JJIEKTPOHHBIN /! ®denepanbHOE apXUBHOE areHTCTBO. URL:
https://archives.gov.ru/documents/methodics/review-archival-delo-sng.shtml

Metonndeckue peKOMEHAALNUN O AJIEKTPOHHOMY KONMPOBAHHUIO APXUBHBIX JTOKYMEHTOB U
YIOPaBJIEHUIO MOITYYeHHbIM HH(popMannoHHbIM MaccuBoM / FO.}O. FOmamesa. Mocksa: BHUNJIA/],
2012. 125 c¢. Teker: onextpoHHbli // @enepanbHoe apxuBHOe areHTcTBo. URL:
https://archives.gov.ru/documents/rekomend el-copy-archival-documents.shtml

HcTouHnkH 10M0JHUTEIbHbIE:

[Tonoxxenne o LleHTpaJIbHONM JKCIIEPTHO-IPOBEPOUYHOM KoMuccuu Iipu  DenepanbHOM
apxuBHOM areHtcTBe: yTB. [Ipukazom PocapxuBa ot 02.05.2007 Ne 22. Tekct: 3JIeKTpOHHBIN //
®enepanbHoe apxuBHoe areHTcTBO. URL: https://archives.gov.ru/coordination/cpk/cpk.shtml

Metonnueckue pekoMenganuu «OmnpeneieHue opraHu3alui-UCTOYHUKOB KOMIUIEKTOBAaHUS
rOCYJJapCTBEHHbIX U MyHHIIMNIAIIBHBIX apxuBoB»: / Pocapxus, BHUMNJIA/L. M., 2012 39 c.
MeTtoauueckue pekoMeHAaluu o paboTe ¢ JOKYMEHTaMU JIMYHOTO MTPOUCXOXKACHUS: (JIUTepaTypa U
uckycctBo) / LlenTp. roc. apx. aut. u uckyccrsa CCCP. M.: LIT'AJIN, 1990. 256 c.

MeTtonuyeckue peKOMEHJAlUN MO0 KOMIUIEKTOBAHUIO, ONMMCAHUIO, YYETy U HCIOIb30BaHUIO
JOKYMEHTOB JIMYHOTO MPOUCXOXKICHUS B TOCYAApPCTBEHHBIX M MYHHUIMNAJIbHBIX apXuBax. M.:
BHUNAAL, 2021.212 c.

OpraHu3anvOHHbIE OCHOBBI MOATOTOBKU JTOKYMEHTAIBHBIX W3aHUN. TeKcT: 3JeKTpOHHBIH //
ApxuBsl  Poccum. URL: https://rusarchives.ru/met-rekomendacii/organizacionnye-osnovy-
podgotovki-dokumentalnyh-izdaniy.

PexomeHmammm o cOBEpIICHCTBOBAHUIO TIOPsIIKa (POPMHUPOBAHUS U BEeICHUS CITUCKOB (0a3
JTAaHHBIX) HMCTOYHUKOB KoMIulekToBaHuss HTJl rocynapcTBEHHBIX W MYHUIMNAIBHBIX apXUBOB
Poccuiickoit ®eneparmu / Pocapxus, BHUMJIAJ. M., 2013. 84 c. Tekcr: 31eKTpOHHBIA //
®enepanbHoe apxuBHoe areHTcTBO. URL:https://archives.gov.ru/sites/default/files/rekomendation-
vniidad-ist-komplekt-2013.pdf

PekomeHanMu Mo KOMIUIEKTOBAHMIO, YY€Ty M OpraHU3alMd XpPaHEHUs 3IIEKTPOHHBIX
apXHWBHBIX JIOKYMEHTOB B TOCYAApPCTBEHHBIX U MYHHIMNAIBHBIX apxuBax / Pocapxus, BHUN A
M., 2013. 49 c¢. Tekcr: onektpoHHeli // denmepanbHOE  apXUBHOE  aArcHTCTBO.
URL:https://archives.gov.ru/sites/default/files/rekomendation-vniidad-edoc-arch-2013.pdf

PekomeHnanuu Mo KOMIUIEKTOBAHMIO, YY€Ty M OpraHU3alMd XpPaHEHUs 3IIEKTPOHHBIX
apXHWBHBIX TOKYMEHTOB B apxuBax opranuzanuii / Pocapxus, BHUNIAA/. M., 2013. 52 c. Tekcr:
3JIEKTPOHHBIN / denepanbHoe apX1BHOE areHTCTBO.
URL:https://archives.gov.ru/sites/default/files/rekomendation-vniidad-edoc-org-2013.pdf

Jlureparypa
Jlutepartypa obsi3aTe/ibHas:
AstokpatoB B.H. Teopernueckue npoOnembl oTeuecTBEHHOro apxuBoBeaeHus. M: PITY,
2001. 392 c.
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AKTyanbHbI€ BOIIPOCH HCTOPUH, TEOPUU U METOAMKH IyOJIMKALMU JOKYMEHTOB [: MEXBY3. €0.
Hayd. cT./ [Tox pen. M. C. CenesneBa, JI. M. Dmmreiin. M. : [6. u.], 1981. - 185 c. TekcT: 231eKTpOHHBIH
// Poccuiickuit rOCyJapCTBEHHBIH ryMaHHUTapHBIHI YHHUBEPCHUTET. URL:
http://elib.lib.rsuh.ru/elib/000001489.pdf

Apxeorpagus 3a py0exxom: COOPHUK METOJUUECKUX MaTepuanoB / ABT.-cocT., nepeB. H.A.
Komoues. M.: PITY, 2021. 104 c. Texct: snexTpoHHbli // Poccuiickuii rocynapcTBEHHBII
rymanutapubiii yausepcureT. URL: https://liber.rsuh.ru/elib/000015776

Ad¢uanu B.1O., KomoueB H.A. Apxeorpadus. Teopusi, ucropus u Mmetofuka: Y4eOHUK. M.:
PITY, 2023. 300 c.

Apxunosa T.I'. 'ocynapctBeHHOCTH coBpeMeHHOM Poccun. Yueb. noco6. M.,2003.

Byposa E.M., Pomamnn W.E. ApxuBosenenue (teopust u meroauka). HYacte 1. Kype nexuuii.
M., Tepmuxka, 2022. https://edou.olimpoks.ru/books/lection_course archiving.pdf

boikoBa T.A. JlokyMeHTalMOHHOE oOecleYeHue yhpaBieHus (IeI0npou3BOJICTBO) M.:
Hndpa-M, 2018. 304 c. Tekct: anekTpoHHbIH // DeKTpoHHO-O0nbn1oTeuHas cucrema Znanium. URL:
http://znanium.com/go.php?id=942800

JBoenocosa I'.A. Teopust JToKyMeHTa B TapagurMe MexXIUCIUIUTMHApHOTO 3HaHus. M.: PITY,
2019. 449 c. Tekcr: snekTpoHHbIN // Poccuiickuii rocyJapCTBEHHbIM I'yMaHUTapHBIA YHUBEPCUTET.
URL: http://elib.lib.rsuh.ru/elib/000014189

Kamranos C.M. AktoBas apxeorpadus. M.: Hayka, 1998. 318 c.

Koznos B.I1. ApxuBoBenenue. YueOHUK U MPAKTUKYM i By30B. M., «FOpaiity», 2021. 329 c.
Texker: NIEKTPOHHBIN / O6pasoBarenbHas iatdopma IOpaiir.
URL:https://urait.ru/book/arhivovedenie-519689

Koznos B.II. JlokymeHTanpHast mamsTh B apxeorpaduueckom 3Hanuu. M.: ApxuB PAH,
Hpesnexpanunuie, 2017. 372 c.

Koznos B.II. JlokymMeHTaibHas namsaTh B apXuBoBeqYeckoM 3HaHuu. M.: Apxus PAH,
Hpesnexpanunuiie, 2017. 329 c.

Kosnos B.I1. ApxuBoBenenue, apxeorpadusi, HICTOUHUKOBEICHUE KaK HayYHbIE JUCIUTIINHBIL:
Pa3MBIIIUICHHS O MPOIILIOM, HacTosAIeM, OyaymieM // OtedectBeHHbIe apxuBhl. 2022, Ne. 1. C. 24-37.

Komoues H.A. Meronuueckue peKkOMEHAALMU IO MOJArOTOBKE Y4YEOHBIX peleH3ud Ha
JOKyMeHTaibHble IyOnukanuu // ['ymanutapubiii aknent. 2021. Ne 4: K wucrouHuky: ucropwus,
UCTOYHHKOBeeHue, apxeorpagus. C. 92-94. TekcT: anekTpoHHsbli // Poccuiickuii rocyjapcTBEHHBIH
rymanuTapubiii yauepcurer. URL:  https://www.rsuh.ru/upload/main/text/gumaccent/gumaccent-
04-2021.pdf#page=92

Komouer H.A. Tpyast C.M. KamranoBa mo nurjiomMaTHKe: JAUCKYCCHH B OTEYECTBEHHOM
ucrtopuorpaduu // OreuectBenHble apxusbl. 2022. Ne 2. C. 8-16.

Jlapun M. B. UudopmanmonHoe obecrnieuenne ympasieHus: yueoHoe mnocobue. M.: PITY,
2018. 278 c. Tekct: snekTpoHHbIN // Poccuiickuii rocyaapCTBEHHBI T'yMaHUTAPHBIA YHUBEPCUTET.
URL: http:/elib.lib.rsuh.ru/elib/000012473

Jlapun M.B., Cyposuesa H.I'., TepentreBa E.B., flukoBas B.®. Ynpasnenue 10KyMeHTaMH B
U(pPOBOM IKOHOMHKE: OpraHM3alus, periaaMenTanys, peammzanus. M.: PITY, 2021. 242 c.

JleontbeBa O.I". PaGoTa apXUBUCTOB C 3JIEKTPOHHBIMU JOKYMEHTAMHU M TEXHOJIOTHAMHU: 3apy0.
ombIT // Oteu. apxussl. 2000. Ne 3. C. 86—90.

MexayHapoHOEe apXUBHOE COTpPYyAHHYECTBO, ocyiectBiusemMoe CoBetom Epombr //
OteuecTBeHHbIe apxuBbl. 1996. Ne 2. C. 98-103.

OcHoBbI TeopeTuueckoi u npukiaaanoit apxeorpaduu / B. I1. Koznos. M.: POCCIISH, 2008.
- 246 c.

[TpakTHyeckre OCHOBBI NOJATOTOBKU JOKYMEHTAIbHBIX IyOJIMKaluil: COOPHUK MaTepHUaIoB IO
HCTOPHUHU OTEUECTBEHHOM apxeorpadun / ABrop-coctaBurens H.A. Komoues. M.: PITYVY, 2021. 308 c.
Tekct: onexTpoHHbId // Poccuiickuil  TOCYJapCTBEHHBI  T'yMaHWUTapHbI  YHUBEPCUTET.
URL: https://liber.rsuh.ru/elib/000015383

Penmuna JLII. Mcropuueckas nayka Ha pybexe XX — XXI BB. ComnuanbHble TEOPHUH U
ucropuorpaduyeckas npaktuka. M., 2011.
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Pomamme WM.E. VYnpasnenue u 5KOHOMHKA apxuBHOro nena B Poccuiickon denepauun.
VYuae6noe mocodue. M.: PITY, 2021.

CabennukoBa W.B. EBponeiickue HOpMBI JOCTyna K IEPCOHAJIbHBIM JaHHBIM //
OrteuecTtBeHHble apxuBbl. 2014. Ne3. C. 26-34.

Canoxun A.Il. BBeneHne B TEOpUIO MEXKYJIBTYpPHBIX KOMMYyHUKanuid. M., 2005 , 2013, 2016

Crapoctun E.B. 3apyOexHoe apxuBoBeneHue: NpoOIeMbl UCTOPUH, TEOPUU U METOJOJIOTHUH.
M., 1997. 332 c.

Crenanckuii A.Jl. Apxeorpadus oreuecTBeHHOW HcTOpuM XX Beka: yued. mocobume. M.:
PITY, 2004. 210 c. Tekct: »nekTpoHHbIH // Poccuilckuii rocyJapCTBEHHBIM TI'yMaHMTapHBIHA
yauBepcureT. URL: http://elib.lib.rsuh.ru/elib/B04020.pdf

Teopust 1 MeTO00THS UCTOpUYECKOi HayKu: TepMuHoaoruueckuii cioBaps / OTB. pea. A.O.
Uybapesan. M., 2014.

Tep-Munacosa C.I'. fI3bIk 1 MEXKyIbTYpHast KOMMyHuKanusa. M., 2008

Xopxopauna T.U., Bonkosa T.C. Poccuiickue apxussl: cTopust 1 COBpeMEHHOCTb. Y YEOHUK.
M., 2012.

Oxonomuueckas Teopusi / KouerkoB A.A. M.:JlamkoB u K, 2018. 696 c.: TekcT: 31eKTpOHHBII
// DnexkTpoHHO-O0ubuoTeunas cuctema Znanium. URL:  http://znanium.com/catalog/product/414974

Skosenko WN.I'. Poccuiickoe rocyaapcTBo: HalMOHAIbHBIE HUHTEPECHI, TPAHULIbBI, IEPCIIEKTHBBI.
M., 2008.

JIntepaTypa AONOJHUTE/IbHASA:

AptuzoB A.H. CoxpaHeHue u UCIHOJIb30BAaHUE JOKYMEHTOB MO JUYHOMY COCTaBY: MPOILIOE,
Hactosiiee, oyaymiee / A.H. Aptuzos, C.J{.Mskyme // OredectBernbie apxuBbl. 2005. Ne 4. C. 20-
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5. MaTepunanbHo-TexHHYecKas 0a3a, HeoOXxoAUMast VIl POBeIeHUs MPAKTHKH

Jlnst obGecriedeHnst MPaKTUKU B MECTaxX €e MPOBECHHUs (ApXUBHBIX, HAYYHBIX, 00Pa30BaTEIbHBIX

y‘—Ipe)K}IeHI/ISIX) HGO6XOJII/IMO HaJIN4ue pa60q1/1x MCCT, OCHAIICHHBIX IICPCOHAJIBHBIMH KOMIIBIOTEpaMU
C BO3MOXXHOCTBIO BBIXOZa B MIHTepHeT i paboThl C pEeKOMEHyeMOW JUTEepaTypoi U 3alaHUsIMH,
KOTOPBIC CTYACHTHI BBITIOJIHAIOT B paMKaX POXOXKIACHUSA IPaKTUKH.
B mnepuoa mpoxokAeHWs MPAaKTHKH CTYAEHTHI IOJIb3YIOTCS JOJDKHOCTHBIMH TpaBaMH IITATHBIX
COTPYAHUKOB apXHBa W BBIIMOJHAKOT COOTBETCTBYIOIIME HOJIKHOCTHBIC 00SI3aHHOCTH: INOJUYHUHAIOTCS
TpeOOBAaHUSAM BHYTPEHHETO PAaCHOPsIIKA apXHUBa, IPUHUMAIOT Y4aCTHE BO BCEX MPOBOAUMBIX apXUBOM
MCPOIPUATUAX, Y4aCTBYIOT B HAYYHO-MCTOANYCCKUX " IPOU3BOJACTBCHHBIX COBCIIAHUAX,
KOH(epEeHIMX, BHICTABKAX.

JIJ'I?I oOecrieueHnst BO3MOKHOCTH MMOATOTOBKH OTUCTHBIX JOKYMCHTOB I10 ITPAKTUKE HGO6XOHI/IMO
HAJINYME TIEPCOHANBHBIX KOMITBIOTEPOB C YCTAHOBJICHHBIM TEKCTOBBIM penakropoM Microsoft Word
(unu ero aHanoramm), a Takxe nporpammoit PowerPoint (nau ee ananoramu).

Jlns mpoBeneHMs 3allMThl NPE3EHTAllMM HEeoOXoauMa ayJIuTOpHs, OCHAIEHHAs JOCKOW M
MIEPCOHAIBHBIM KOMITBIOTEPOM C TIPOCKTOPOM.

CocraB nporpaMMHOT0 00ECTICUCHHS:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

6. Opranmauuﬂ NPAaKTUKHA IJIA JIUII ¢ OTPAHUYCHHBIMH BO3MOKHOCTAMMU 310POBbS

[Ipy HEOOXOIUMOCTH MporpaMma HPaKTUKA MOXKET ObITh aJanTHpOBaHa A oOecredeHus
00pa30BaTeNIbHOTO MpOIECcca JIULAM C OTPAaHUYEHHBIMH BO3MOKHOCTSIMU 3710POBbsI, B TOM UUCIIE JUIS
JUCTAaHIIMOHHOT0 00yueHus. J[j1st 3Toro ot cTyZieHTa TpedyeTcs NpeACTaBUTh 3aKIF0UYEHUE TICUX0JI0T0-
meauko-negarornyeckoit  komuccun (IIMIIK) u nuuHoe 3asBieHHE (3asiBI€HHE 3aKOHHOTO
IPEJCTaBUTENA).

_ B sakmouenun IIMIIK 10/mKHO OBITE yKa3aHo:

pexoMeHayemas yueOHasi Harpys3ka Ha oOydaromierocst (KOJIM4ecTBO JHEH B HEJNEN0, 4acoB B
~21€HI>);
_000pyI0BaHKME TEXHUYECKUX YCIOBHUH (TIPU HEOOXOTMMOCTH);

COMIPOBOXAECHUE U (WUJIM) MPUCYTCTBUE POJAUTENEH (3aKOHHBIX MPEACTaBUTENEH) BO BpeMs
_yuebHoro nporiecca (IIpu HEOOXOAMMOCTH);

OpraHM3anusl IMCHXO0JIOTO-IIEJarorHuecKoro COMPOBOXKICHHE O0O0yYarollerocss ¢ yKa3aHHEM

CHEIHATUCTOB U JOMyCTUMON HArpy3Ku (KOJTUYECTBA YAaCOB B HEJIEIIO).

JUis OCyIIeCTBIEHMsI MPOLEAYyp TEKYILIEro KOHTPOJSI YCIIEBAEMOCTH M IPOMEXKYTOUHOM
aTTecTaluu, 00yJaroumxcs Npu He0OXOAUMOCTH, MOTYT OBITh CO3/1aHbI (JOH/IBI OIIEHOYHBIX CPECTB,
a/JIalITUPOBAHHBIE JUIS JIUL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 370POBbsI M ITO3BOJISIFOIINE OLICHUTH
JMOCTIKEHHE MMM 3alUIAaHMPOBAHHBIX B OCHOBHOHM 00pa3oBaTeNbHONM MporpamMMme pe3yibTaToB
0o0ydeHHs U ypOoBeHb C(HOPMHPOBAHHOCTH BCEX KOMIIETEHLMM, 3asBJIEHHBIX B 00pa30oBaTEIIbHOMN
porpaMmme.

dopma NPOBEAECHUS TEKYyUIEH W MTOTOBOM aTTecTallMd I JHUL C OrpaHUYCHHBIMHU
BO3MOXXHOCTSIMU 3JI0pPOBbSl YCTaHABJIMBACTCA C YYETOM MHIUBUIYAIbHBIX MCUXO(U3HMUECKUX
ocobeHHocTel (YCTHO, MMCBMEHHO (Ha Oymare, Ha KOMITBIOTEpE), B popme TecTupoBanus U T.11.). [Ipu
HEOOXOJUMOCTH CTYACHTY MPEIOCTABIACTCS IOMOJHUTENbHOE BpeMs Ui MOArOTOBKM OTBETa Ha
3ayeTe UM 3K3aMeHe.

dopma MpoBeACHUSA MPAKTUKU s OOydalolmUXcsi M3 YUCIa JHUI C OTrpaHUYEeHHBIMH
BO3MOXXHOCTSIMU  3710pOBbsl  (MHBAJIMIHOCTBbIO) YCTAHABJIMBAETCS C YYETOM WHIUBUIYaJbHBIX
ncuxo(u3nueckux ocoOeHHocTed B (opmax, alaNTUPOBAHHBIX K OTPaHUYCHHUSIM UX 3I0POBbI U
BOCHpUATHS HH(POpMaLuu (YCTHO, TUCBbMEHHO Ha Oymare, IUCbMEHHO Ha KOMIIbIOTEPE U T.I1.).
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Br160op MecT npoxXoKAeHUs MPAKTHK JIJIsl HHBAIKU/IOB U JIUI] C OTPaHUYEHHBIMU BO3MOKHOCTSAMHU
310poBbst (OB3) mpon3BoauTCs C y4eTOM TPEOOBaHUM MX JOCTYITHOCTH VISl JAHHBIX O0yYarOIIHXCS
U PEKOMEHJALMU MEIUKO-COLMAIbHON O3KCHEPTU3bl, a TaKKe€ MWHIUBUIYaJbHOW Iporpamme
peadbunuTalMi HHBAJINA, OTHOCUTEIFHO PEKOMEH/I0BAaHHBIX YCIOBHM U BUJOB TPY/a.

[Tpu Hanpasnenun uHBaIMAA U obydatomierocs ¢ OB3 B opranuzanuio WiM OpeanpusThe A
MIPOXOXKACHUS IPETyCMOTPEHHOM yueOHbIM T1aHoM npakTuku PI'TY cormacoBeiBaeT ¢ opranuzanueit
(mpenmpuATHEM) YCIOBHUS U BUABI TPY/Ia C YU€TOM PEKOMEHIANN MEAUKO-COIMATbHON IKCIEPTU3BI
Y MHJMBUIYaJIbHOM MpOrpaMMbl peabuinuTtanuu nHBaiduaa. [lpn HeoOX0AMMOCTH ISl MPOXOKICHUS
IPAaKTUK MOTYT CO3J1aBaThCA ClielalibHbIe padoure MecTa B COOTBETCTBUU C XapaKTepOM HapyLICHUH,
a TaKke C yuyeToM MNpo(ecCHOHATBLHOTO BHJA JEATENIbHOCTH U XapakTepa TpPyAd, BBINOIHIEMbIX
00yYaromUMCI-UHBAIMIOM TPYAOBBIX (DYHKITHIA.

3amuTa oOT4YeTa MO NpPAKTHKE s OOydaloIluMxcsi M3 4YHCclIa JHI C OTrpaHUYEHHBIMH
BO3MOKHOCTSIMH 3/I0OPOBbSI OCYILECTBIISIETCSI C MCIIOJIB30BAaHMEM CPEACTB OOIEro U CIEeLUaIbHOTO
HazHayeHus. [lepedyeHp nCIoOIB3yeMOro MaTepralbHO-TEXHUUECKOI0 00eCIeUeHNUS:

® yuyeOHble ayAUTOPUH, OOOpPYNOBaHHbIE KOMIIBIOTEpAaMH C BBIXOJAOM B HHTEpHET,
BUJICOTIPOEKIIMOHHBIM 000pYJOBaHMEM JUIsl TPE3EHTAlMil, CpelcTBaMU 3BYKOBOCHPOU3BEICHUS,
AKpaHOM;

® OQubinnoTeka, UMeromas padoune MecTa Juisl 00ydaroluxcsi, 000pyI0BaHHbIE JOCTYIIOM K
0a3aM JaHHBIX U HHTEPHETOM;

® KOMIIbIOTEPHBIE KJIACCHI;

e aynutopus LleHTpa CONpPOBOXKIEHUS OOYYarOIIUXCS C MHBAIUAHOCTBIO C KOMIBIOTEPOM,
OCHAILIEHHAas! CIEeLUaIU3UPOBAHHBIM MPOrpaMMHBIM 00€CIIEYeHUEM IS CTY/IEHTOB C HapyLIECHUSIMU
3peHHus, yCTpOIicTBaMu /1JIsl BBOJa U BBIBOJA I'OJIOCOBOI MH(OpMAIIHH.

JUia a1 ¢ HapyLIEHUSIMU 3pEHUs MaTepualibl MPEJOCTaBISAIOTCS B (OpME 3JIEKTPOHHOTO
JOKYMEHTa W/UIIK B Ie4aTHOM (hopMe YBEIUYEHHBIM HIPUPTOM.

JUis a1 ¢ HapyUIeHHsIMH cliyXa MaTepuaibl IpeJoCTaBIsoTCS B (opMe 3JIEKTPOHHOTO
JIOKYMEHTa W/WJIN B TIeYaTHOU (opme.

JUig nui ¢ HapyIIEHUsIMU OIOPHO-JBUTATEIBHOIO ammapaTa MaTepuasbl MPEAOCTaBISIOTCS B
(bopMe 3IEKTPOHHOTO JOKYMEHTA H/UIIU B ITe4aTHOU (opMe.

3amuTa oT4eTa Mo NpaKTHUKE JUIs JIMIL C HapYLIEHUSIMU 3pEHUs IPOBOIUTCS B YCTHOU opMme 0e3
IpeocTaBlIeHUs] OOydarolmMxcsl mpe3eHTanuu. Ha BpeMs 3aiiuThl B ayJIUTOPUU JIOJKHA OBITH
oOecrieyeHa IOJIHAs TUIIHMHA, MPOAOJKUTENBHOCTh 3alMThl yBeIWuMBaeTca 10 | yaca (mpu
HeoOxonumocTH). ['apaHTupyeTcst HOMyCK B ayAMTOPHIO, IJle MPOXOAUT 3allMTa OT4YeTa, cOoOaKu-
IIPOBOJHMKA TPU HAJIMYUU JOKYMEHTA, MOATBEPKIAIOIIETO €€ ClieluaibHoe 00y4YeHHe, BbIIaHHOTO
1o (hopMe U B NOPsIZIKE, YTBEP)KIACHHBIX NMpuKazoM Muntpyaa Poccun ot 22.06.2015 Ne 386H.

JUig au1 ¢ HapyUIEHUSIMH ClTyXa 3aliuTa MPOBOJUTCS 0€3 MpeaocTaBiIeHUs YCTHOIO JOKJIaja.
Bonpockl koMuCCHMM W OTBeTbl Ha HHUX MpPEICTABISAIOTCS B NUCbMEHHOM ¢(opme. B cmyuae
HeoOxonumoctu, PITY obecnieunBaeT npegocraBieHe yCiIyT CypaonepeBOIYUKa.

Jlns oOydarommxcsi ¢ HapylEHUSMH ONOPHO-IBUIAaTENbHOTO ammapara 3aluTa HTOTOB
NIPAaKTUKH IIPOBOAMTCS B ayJUTOPUH, 000PYJOBAHHOW B COOTBETCTBUH C TPEOOBAHUSMH JJOCTYITHOCTH.
ITomemenus, rae MOryT HAXOAUTHCS JIFOIU HA KPECIax-KOJSACKaxX, JOJDKHBI Pa3MEIIaThCs Ha ypPOBHE
JOCTYITHOTO BXOJa WM MpeayCMaTpuBaTh MAaHAYChl, TOABEMHBIC IUIATQOPMBI U JIOACH C
OTrPaHUYEHHBIMU BO3MOXHOCTSMM WM JUQPTHL. B ayautopun 10mKHO OBITH MPETyCMOTPEHO MECTO
JUTS pa3MenIeHns 00yJaromerocs: Ha KOJIsACKe.

JlononaHUTeNbHbIE TpeOOBaHUS K MaTepUAIbHO-TEXHUYECKOH 0a3ze, HEOOXOOUMOM s
IIPEJICTABICHUS] OTYeTa I10 IMPAKTUKE JIULOM C OrPAaHWYEHHBIMH BO3MOXKHOCTSMHU 3]0pPOBbS,
oOyuaromuiicsl 10JKeH NpeoCTaBUTh Ha Kadeapy He MO3JHee, YeM 3a JIBa Mecsla A0 MPOBEICHHS
IIPOLEAYPBI 3ALUTHI.
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[Mpunoxenue 1. 'paduk npoxoxxaeHUs MPAKTUKN

I'PA®UK ITPOXOXKJIEHUA IIPAKTUKH

YTBEPXJAIO
Jupextop YHI]
« » 20 1.
Hara (maTe1) | Pa3ges npakTtuxku OTMeTKAa 0 BHINOJIHEHUH
NupuBuayaabHoe 3a1aHHE HA IPAKTUHKY
(coctaBnseTcs pykoBoauTeneM npaktuku ot YHII)
PykoBoauTens npakTuku
ot YHII
MOJIKCH d.1.0.

PykoBonuTenb npakTUKU
OT OpraHu3aluu

TIOJITNCH D.1.0.
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[Ipunoxenue 2. @opmMa TUTYJIBHOTO JHCTA
0TYeTa O MPOXOXKICHUU IPAKTHKE

®OPMA TUTYJIBHOI'O JIMCTA OTYHETA O ITPOXOKAEHUU ITPAKTUKE

MHHOBPHAYKH POCCHUH

o o
d @ b

%, PR
denepanbHOE rocy1apCTBEHHOE OI0PKETHOE 00pa30BaTEbHOE YUPEKICHUE
BBICIIET0 00pa30BaHUs

«Poccuiickuii rocyapcTBeHHbI T'YMAHUTAPHBINA YHUBEPCUTET»
(®I'BOY BO «PITY»)

UCTOPHUKO-APXVBHBINM UIHCTUTYT
OAKVIJIBTET APXUBOBEJJEHUA 1 JOKYMEHTOBEJIEHU A
Y4eOHO-HAyYHBIN IIEHTP UCTOPUKO-aPXUBOBEICHHS

OT4éT 0 NPOXOKAEHUU NTPAKTUKH
(Vuebnas, Osnaxomumenvuas)

46.04.02 JIOKyMEHTOBEACHHUE U apXUBOBEICHUE

Ko0 u naumernosanue HanpaeileHus nodeomoeku/cneuuaﬂbHocmu

COBpeMeHHBIe JOKYMCHTAJIbHEBIC HY6J'H/IKaHI/II/II MCTOJBI U ITPAKTHUKH

Haumenosanue nanpasnennocmu (npoguns)/ cneyuanuzayuu

YpoBeHb BhICIIEr0 00pa30BaHUs: Mazucmpamypa

®opma o0yueHHs: ouHas

Crynenra/ku _ Kypca
O0uHOM popmbl 00yUeHUs
(®HO)
PykoBoauTens npakTUKH
(®HO)
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[punoxenue 3. O6pazen opopMiTeHUs XapaKTePUCTUKN
C MecTa MPOXOXKICHUS IPAKTHKA

OBPA3EIl OPOPMJUIEHUSA XAPAKTEPUCTUKHU C MECTA ITPOXOXJIEHUA
INPAKTUKH

XapakrepucTukal
Ha CTyJIeHTa/Ky _ Kypca dakynpTeTa
Poccniickoro rocy1apcTBEHHOIO r'yMaHUTAPHOTO YHUBEPCUTETA
[®.1.0. ctynenTa]

[@.M1.0O. crtynenTta] mpoxoaui/a y4eOHYHO O3HAKOMHTEIbHYIO TMPAKTHKy B [HAUMEHOBaHUE
OpraHu3aIiy | Ha JOHKHOCTH [Ha3BaHHUE JOJHKHOCTH .

3a BpeMs MPOXOXKJACHHS MPAKTUKHU oOydaromuiics/o0yyaromascs 03HaKOMUIICS/Iach C
[mepeueHb|, BRINOJIHSI/a [IepeUeHb |, ydacTBOBajl/a B [I€pEUCHB|.

3a Bpems mnpoxoxaeHus npaktuku [D.M.O. crymenrta] 3apexomeHnmoBan/a cels Kak
[yTOuHEHHE].
Orenka 3a MPOXOXKIACHUE MTPAKTUKU — [OIICHKA |

PykoBoautens npakTuku
OT OpraHu3aIuu

TOIHCh ®.1.0.

Jata

! Odopmnsercsa mu6o Ha GIaHKe OpPraHU3aALMH, TM00 3aBEPAETCS MEYaThIO.



